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[1] SECURITY 

 

The Porters’ Lodge is manned 24 hours a day. The Duty Porter should be contacted immediately 

in the case of any security problems. 

 

At certain times during the day, members of the public are allowed access to the College grounds.  

Although they do not have access to staircases and private rooms, IT IS ESSENTIAL that rooms 

are kept locked at all times and windows properly secured. The College is unable to accept 

responsibility for personal property brought on to its premises. 

 

In any emergency please contact the Lodge (extension (2)78300). If for any reason this is not 

possible, please note that the emergency number in the United Kingdom is 999. 

 

[2] FIRE PROCEDURES 
 

Each building has written fire safety instructions showing the nearest fire assembly point and fire 

action plan. Worcester College Security Staff are familiar with our fire procedures.  

 

Fire alarm testing takes place between 9:00-9:45 every Tuesday. You will hear the alarm sound 

for a maximum of 5 seconds. If the alarm continues to ring, you should leave the building and 

assemble at the fire safety point.  

  

IN THE EVENT OF ANY INCIDENT PLEASE INFORM THE LODGE IMMEDIATELY 

 

[3] TELEPHONES 
 

Each bedroom has its own telephone, and telephone cards are on sale in local newsagents. 

Emergency messages may be left at the Porters’ Lodge +44 (0)1865 278300 but Porters cannot 

transfer personal calls.  

 

To make outgoing calls you will need any pre-paid card; Arden News (across Worcester Street in 

Gloucester Green) sells a range of phone cards. We would recommend the 0800 cards with a 10-

digit PIN. Calls to other Oxford University Telephone Network (OUTN) extensions are free and 

can be dialled direct—no need to use your card. To use your prepaid card always start the dialling 

sequence with the number 9, followed by the 10-digit PIN printed on the card (scratch off panel to 

reveal this).  You will then be asked to dial the telephone number you wish to reach, including the 

area code, even when calling locally. If you wish to make a follow-on call or retry an engaged or 

unanswered number, do not replace the handset. Dial *# and follow the recorded instructions.  

 

Callers from outside the University Network will need to dial 01865 280000 followed by the 

individual extension number [xxxxx]. Callers from outside the UK will need to dial +44 1865 

280000 followed by the individual extension number [xxxxx]. When the units run out on your 

prepaid card, you can recharge this card at any time using a credit card. The minimum recharge is 

£10. Unused credit cannot be refunded. 

 

 

 



 

 

 

[4] INTERNET ACCESS 

  

 All guests have access to internet via a wired cable. Any queries, please call the Lodge who will 

forward your question onto the IT Assistant, Kris. 

  

 Please note that the use of and downloading from file sharing websites (TV, movies, 

music, etc.) is not permitted and will result in your being immediately blocked from the 

network.  

  

[5] ACCESS CARDS 

 

Please be aware that if you lose your access card a replacement fee of £5.00 will be required.  

 

[6] SPORTS FACILITIES 

 

You are welcome to use the sports facilities available at Worcester College (playing fields, gym, 

and tennis courts).  

 

However, for the gym you will need to be given an induction before your access cards are 

activated. These sessions will be organised by your Program Leader.  

 

 

[7]  LAUNDRY 

 

The College has its own self-service washing machines and dryers, which are operated by using 

the laundry card you received upon arrival (in the envelope with your key). There are laundry 

rooms situated opposite Gloucester House and behind the Linbury Building.  

 

The laundry cards you receive will need to be charged (‘topped up’), and you can do this in the 

Lodge. The cost for a one wash cycle is £1.20. One dry cycle is also at a cost of £1.20. Washing 

powder is on sale in the Buttery. Please note that if you open the door of the dryer before it 

completes its cycle you will be charged the full £1.20. There will also be a charge for lost cards. 

 

Should the iron in the laundry room be in use, an additional iron can be signed out from the 

Lodge.  

 

[8] MAINTENANCE 

 

If you have any problems with the maintenance of your room please go to the Lodge and ask the 

Porter on duty for the Maintenance Log Book. If you record your problem in the book a member 

of the Maintenance Department will respond to your complaint as soon as possible. 

 

 

 

[9] THE COLLEGE BUTTERY (shop) 

 

Located in the Pump Quad, the Buttery is open Monday to Friday from 9.00 a.m. until 1.00 p.m. 

Cold and hot drinks, snacks, ice cream, washing powder and souvenirs are available for purchase. 

In addition, the Buttery sells Worcester College polo shirts and pullovers.  

 

[10] COLD DRINKS MACHINE 

 

Situated by the entrance to the Cellar Bar, it offers a variety of cold drinks at 60p each. 

 



[11]  SMOKING 

 

Smoking is prohibited inside Worcester College. This includes all College rooms, teaching rooms, 

study-bedrooms, corridors, the Cellar Bar and Cloisters. Smoking is only permitted outside of the 

College buildings. Ashtrays are provided for the disposal of cigarette stubs. 

 

[12]  WORCESTER COLLEGE MEMBERS 

 

Worcester College is a place of education and research. This is a continuous activity, and 

throughout the year Fellows of the College will be working in their rooms, which are in all parts 

of the College. Furthermore, graduate students, who work during much of the undergraduate 

vacation, will also be at work in the library, in their common room, and in their study-bedrooms. 

Therefore, excessive noise or disruptive behaviour within the College cannot be tolerated. Fellows 

and graduate students may also use the bar during the time you are in residence. 

 

[13]  OTHER EVENTS 

 

There will be occasions at weekends (Fridays and Saturdays) when Worcester College will be 

hosting other events such as conferences, dinners or weddings. It is requested that any Georgia 

Tech guests remaining in College at these times respect the privacy of these events. Similarly, the 

Cellar Bar will be out of bounds at these times. 

 

 

[14]  WORCESTER COLLEGE GARDENS AND LAKE 

 

Worcester College is set in magnificent gardens, which we hope you will enjoy during your stay 

with us.  If you get the time, do take a look at the newly built bridge and weir located at the edge 

of the lake at the bottom of the gardens.  Please be aware that the lake is of varying depths so 

please be cautious when walking around. 

 

   

 

 

 

 

 

 

 

 

 

 

 


